
How	  to	  use	  Google	  Classroom	  
1.   Go	  to	  classroom.google.com	  
2.   Log	  into	  your	  account	  using	  your	  username	  and	  password	  for	  the	  school	  computers.	  

Remember,	  when	  typing	  your	  username,	  you	  MUST	  end	  your	  email	  with	  @pklj.co.uk	  

	  

	  

3.   Once	  you	  have	  logged	  in,	  click	  the	  class	  you	  have	  been	  assigned	  to.	  It	  should	  be	  
named	  your	  current	  class	  with	  2020/2021.	  For	  example,	  5DT	  –	  2020/2021	  



	  

4.   The	  next	  screen	  will	  show	  all	  the	  assignments	  that	  your	  teacher	  has	  set	  for	  you.	  	  

	  

5.   To	  complete	  your	  work,	  click	  one	  of	  the	  tasks.	  This	  box	  will	  appear:	  



	  

6.   Click	  the	  task	  that	  has	  been	  set	  for	  you	  and	  it	  will	  ask	  you	  to	  open	  with	  Google	  Docs.	  
Click	  Open	  With	  Google	  Docs	  and	  it	  will	  then	  allow	  you	  to	  edit	  the	  document	  on	  the	  
screen.	  Your	  work	  will	  save	  automatically.	  	  

7.   Once	  you	  have	  completed	  your	  work,	  go	  back	  to	  the	  screen	  above.	  A	  box	  will	  appear	  
which	  says	  ‘Hand	  in’.	  Click	  that	  box	  and	  your	  work	  will	  be	  submitted	  to	  your	  teacher.	  

	  


